[image: ]  REQUEST FOR INFORMATION 
  Freedom of Information Act 2000 (FOI)
  Environmental Information Regulations 2004 (EIR)


Name: ____________________________________________________________ 

Address:  _______________________________________________________________________________

________________________________________________________ Post Code: _____________________

Contact Tel No: _________________________Email Address: ____________________________________

Details of information requested (please give as much detail as possible including dates, date ranges etc, and any information which may assist us in identifying, retrieving and providing specific information):

	



















Note: It may be necessary for the College to contact the requester for further information, to clarify the request.



Signed: ________________________________________	                       Date: _______________________

Completed FOI / EIR requests should be sent via either:
	Email to: 
freedomofinformation@belfastmet.ac.uk

	Post to: 
Data Protection Team, Corporate Development
Belfast Metropolitan College, Integrated Shared Services Centre, 398 Springfield Road, Belfast, BT12 7DU



Further information about the College’s Freedom of Information (Access to Information) Policy can be found here:
https://www.belfastmet.ac.uk/about-us/corporate-information/freedom-of-information/
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