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This booklet has been produced 
by Belfast Met’s Careers and 
Employability Service to support you 
as you decide your next steps after 
your Level 3 course of study, whether 
that is BTEC, A Level or an Access 
programme.

It includes: 
• Key information about applying to 

universities in the UK and the Republic of 
Ireland

• An overview of alternative options such 
as Higher Education within an Further 
Education College

• Information on Higher Level 
Apprenticeships.

We hope you find it useful as a starting point 
for your research. Remember, if you need 
help with any aspect of your future career 
planning email careers@belfastmet.ac.uk to 
book a meeting with a Careers Adviser. Make 
sure you don’t miss out on any of our careers 
fairs, workshops, events or talks by following 
us on social media.

The Careers and Employability Team.

Introduction

The information contained in this booklet is correct 
at time of going to print, however, students seeking 
entry to Higher or Further Education courses or 
employment or training are responsible for clarifying 
detail in relation to their applications e.g. entry 
requirements, closing dates, etc.

Belfast Met Careers Service

@Careersbmet
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What is Higher Education?
Higher Education (HE) is where you can study at an advanced level, normally after you turn 
18 years old. Most UK HE courses are provided by universities, but an increasing number are 
also offered at University Colleges, Further and Higher Education Colleges, Business Schools, 
Agricultural Colleges, as well as at specialist institutions, for example, in Music and Drama. 

There are, however, many other types. At undergraduate level the main qualifications offered are:

LEVEL 6 BACHELOR’S DEGREE

What does it offer? Designed to give you a thorough understanding of a subject, it will develop your 
analytical, intellectual and technical skills needed to enter a specific graduate profession 
or more general graduate level employment. A degree can also be used to progress onto 
postgraduate study.

How long is it? A degree takes three or four years to complete full-time (normally four years if you are 
doing a sandwich degree as this includes a year in industry or abroad). Some degrees, 
such as medical courses can take longer. You can also study for a degree part-time, 
which can take four to six years.

What do I need? The minimum entry requirement is usually a full Level 3 qualification, such as three A 
levels, BTEC Extended Diplomas or Access Diploma. In addition, some degrees may 
have specific GCSE requirements.

 LEVEL 5 FOUNDATION DEGREE

What does it offer? Designed and delivered through partnerships between employer organisations, Universities 
and Further and Higher Education Colleges, this qualification combines academic and 
work related learning to offer you a route into a certain field of employment. You can 
also ‘top-up’ to a bachelor’s degree by undertaking an additional one or two years of 
further study. Foundation degrees in Northern Ireland are normally accredited by Queen’s 
University or Ulster University. eg UU foundation degree in Software Engineering.

How long is it? A foundation degree takes two years to complete full-time (or three years part-time).

What do I need? Entry requirements to a foundation degree tend to be less than a Bachelor’s Degree.  
A minimum of a Level 3 qualification or equivalent is expected. In addition, some 
courses have specific GCSE requirements.

 LEVEL 5 HIGHER NATIONAL DIPLOMA (HND)

What does it offer? A Higher National Diploma is a vocational course provided by Higher and Further 
Education Colleges in the UK. It aims to prepare students for careers in specific 
industries, for example Health and Social Care, or to ‘top-up’ to a full Bachelor’s 
degree. 

How long is it? A HND takes two years to complete full-time (or three years part-time). 

What do I need? Entry requirements to a HND tend to be lower than a full bachelor’s degree. A 
minimum of Level 3 qualification or equivalent is expected. In addition, some courses 
have specific GCSE requirements.

 LEVEL 4 HIGHER NATIONAL CERTIFICATE (HNC)

What does it offer? Many HNC courses cover the same subjects as an HND, but an HNC is one level below 
an HND. A Higher National Certificate can help employed people working in a particular 
sector to aim for promotion or can be used to enter first or sometimes second year of a full 
Bachelor’s degree.

How long is it? Usually delivered as a two year part-time programme. 

What do I need? Entry requirements to a HNC are lower than entry to a foundation degree or HND, 
which should be a minimum of a Level 3 qualification eg one A Level or equivalent.  
However, other qualifications and experience related to the subject area may be 
considered for entry but on an individual basis.
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Choosing where to study requires some 
careful thought. Don’t forget that tuition 
fees in England, Scotland and Wales 
are higher than in Northern Ireland (see 
Funding for Higher Education section 
for more information) so you will need 
to take this into consideration.   

You also need to think about:

• Reputation of the university – where is 
the university placed in the league tables 
and what is its track record for graduate 
employment? 

• Location of the university – do you want to 
study at a university campus or one that is 
based in a town or city?

• Accommodation – what is available to you, 
especially in your first year, and are you 
happy with the options?

• Cost of living – how much are the 
accommodation costs? What about the 
costs of socialising?

Make use of the following to help you answer 
these questions:

• For league tables and subject rankings, 
check out The Guardian and The Complete 
University Guide: www.theguardian.
com/education/universityguide and www.
thecompleteuniversityguide.co.uk/league-
tables. (The Times and Sunday Times also 
produce league tables but you will need to 
subscribe).

• Check out university websites for the 
most up-to-date information on degree 
content, entry criteria, student support, 
accommodation etc.

• Reference copies of prospectuses for 
universities across the UK and Ireland are 
available in the Careers Resource Centres 
in Titanic Quarter and Millfield campuses. 
You can download or order prospectuses 
of interest from  
www.prospectusfinder.co.uk/

• Attend University Open Days to explore the 
campus and get insights from staff and 
students. You can find details of open days, 
along with virtual tour videos on www.ucas.
com and individual university websites.

• Attend Belfast Met’s Higher Education 
Fairs (see page 6) to meet with university 
representatives. 

Choosing where to study

Choosing a course and a university or college can be a life-changing decision so do 
as much research as possible and start as early as you can. This will help set you on 
the right career path once you have completed your course and ensure you enjoy the 
time you spend studying it!

Belfast Met Careers Advisers can help you with 
deciding on your choices.  

For an appointment, 
Email: careers@belfastmet.ac.uk or tel: 028 9026 5066 

Going to University
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• Find a course that suits your interests, 
talents and career aspirations. Ask yourself:

 X What subjects interest me

 X What are my talents and strengths

 X What academic skills would I like to 
improve

 X What qualification will I gain

 X What job would I like to do after 
university.

• Visit the Prospects Graduate Careers 
website www.prospects.ac.uk/job-profiles   
Some professions require a specific higher 
education course. If you know what career 
you want after graduating, research the 
job in detail to see what specific higher 
education qualifications are required. 

• Attend Belfast Met’s Higher Education Fairs  
Get the inside track by coming along to 
our (HE) Fair on Tuesday 17th October at 
Titanic Quarter Campus, the (HE) Fair for 
Creative and Media Arts on Tuesday 24th 
October at Millfield Campus and the 
Republic of Ireland HE Fair on Monday 
27th November. You will be able to meet 
university representatives, pick up 
prospectuses, check entry requirements 
and learn more about the courses you are 
interested in. 

• Check out Course Search on www.ucas.com    
You can search for undergraduate courses 
offered by UK Universities and Colleges, 
including drama and music courses 
available from conservatoires. Many of the 
courses listed will provide details about 
the course, start dates, entry requirements, 
selection criteria and admissions policy. 

• Check the entry requirements thoroughly 
before applying   
It is vital that you check these out on the 
university websites, and if you are in any 
doubt email the university’s Admissions 
Team directly. If you are studying on a BTEC 
Extended Diploma or Higher National 
Certificate/Diploma, it is recommended you 
seek clarification by email from your chosen 
universities regarding the distinction/merit 
profile required.  
 
Last year UCAS had a number of students 
applying for courses where they didn’t 
have, or were not taking the correct 
qualifications e.g. GCSE English and 
Maths – not all universities take Essential 
Skills L2 instead of GCSE – so make sure 
you check this out. For some courses you 
may need a minimum of a grade B in 
GCSE maths. Make sure your predicted 
grades will at the very least match those 
required. 

 
N.B. If your chosen degree requires a GCSE Maths 
grade C or a GCSE science qualification you may be 
able to take a 15 week course at Belfast Met starting 
January 2018. Check online at www.belfastmet.ac.uk 
for our current GCSE course listings or contact your 
local campus services for more details. 

Choosing what to study

You may be lucky and know what you want to study, however many students are 
unsure about their choices. Selecting which course to study is a key decision which 
needs plenty of research. Consider these points before making your choices.

Check out the Careers Planner on 
www.prospects.ac.uk to help with these 
questions (you will need to register first). 

The online career planning quiz will help 
you to identify the most suitable careers. 
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• University Outreach Schemes and Summer 
Schools  
Universities often offer potential 
applicants the opportunity to learn more 
about them by taking part in taster 
sessions and summer schools. They 
are particularly keen to attract students 
from disadvantaged backgrounds onto 
these schemes and, by participating, you 
will build confidence, learn more about 
university life and get additional help and 
support with your UCAS application. (In 
some instances, the university may reduce 
the grades that they will ask of you.) 

• Research Combined Courses if you want 
to study more than one subject 
Use the Course Search facility on the 
UCAS website to find combinations of 
subjects you wish to study. You can often 
decide how much time you would like to 
spend on each subject e.g. Joint = two 
subjects studied equally 50:50, Major/
Minor = time spent is usually 75:25.

• Unistats  
http://unistats.direct.gov.uk - search, 
review and compare degree programmes 
at UK universities.This is a useful resource 
to gain insight into the structure of degree 
courses such as the number of teaching 
hours and for information on graduate 
destinations.

• University Selection Processes  
To reach a decision on your application, 
some universities may use one or other of 
the following: your UCAS personal 
statement, an admissions test, interview, 
audition or portfolio review.  
 

• Ulster University requires you to take the 
HPAT-Ulster test if applying for Dietetics, 
Occupational Therapy, Diagnostic 
Radiography and Imaging, Radiotherapy 
and Oncology, Physiotherapy, Podiatry and 
Speech and Language Therapy. Refer to 
www.hpat-ulster.acer.edu.au  for further 
information and HPAT test registration.  
 
It is your responsibility to find out whether 
the course(s) you have chosen are subject 
to any form of admissions test and to 
register and pay for any such test by the 
relevant deadline. To find out if your 
chosen course(s) have an admissions test, 
visit the admissions test section on the 
UCAS website, check the entry profiles, 
contact your chosen universities and/or 
check their websites.  
 
Bear in mind that some admission tests 
e.g. medicine need to be applied for before 
the start of the academic year.

• Check if your course offers a sandwich 
placement or study abroad opportunities 
Some vocational courses include a year’s 
work placement, usually in the third year of 
a degree or second year of an HND or 
foundation degree and, depending on the 
employer, may be paid. This introduces 
you to the world of work and provides 
valuable relevant experience. Some 
courses also provide the opportunity to 
study abroad. Check the university’s 
website for further details.

• Deferred Entry 
If you wish to take a year out check whether 
your chosen universities will accept a 
deferred application before applying.

• Art & Design courses 
All Art & Design courses will recruit 
through the main UCAS scheme, allowing 
applicants five simultaneous choices with 
no order of preference. The application 
deadline for these courses will either be 
15 Jan or 24 March.

Check UCAS Course Search 2017 for the 
deadlines of the course(s) you are interested in.

If you know what you want to do after 
university, your degree subject ought to 
provide a suitable basis for that career. 

However, your choice of career could be 
wider than you think. Approximately 50% 
of graduate level jobs do not specify any 
particular degree subject.
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Sources of further information and help

• Visit www.ucas.com/ucas/tariff-calculator 
if you need to work out your UCAS points. 
Bear in mind that only about a third of 
universities in the UK use the UCAS tariff. 
The majority, including Queen’s University 
and Ulster University, make offers based on 
your highest level qualification and grade.

• Visit www.ucas.tv for video guides on how 
to choose courses and make decisions 
about your application. It also features case 
studies by applicants about their UCAS 
journey.

• Visit Careers and Employability site on 
Blackboard for details of careers events, 
web links, student handouts and careers 
planning tools. Please check regularly for 
the latest updates.

• Lots of useful Higher Education reference 
books are available to read in the Careers 
Resource Centres. Have a look at these 
useful reference books e.g. 

Getting into the UK’s Best Universities  
& Courses 

University Scholarships, Awards and 
Bursaries 

Studying abroad – A Guide for UK Students 

Choosing your degree course and  

University 60 Successful Personal 

Statements 

 
NB. A full list of our Higher Education reference 
books and HE website links are accessible via 
the Careers and Employability Service site on 
Blackboard, under UCAS Applications.

• Talk to friends/family who have or who are 
attending and/or visit the universities you 
are interested in.

8
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Applying To UK Universities   

The UCAS Process
If you are considering applying to full time degrees in the UK you will need to apply through 
the Universities and Colleges Admissions Service (UCAS). Please note that St Mary’s 
University College, Belfast does not use the UCAS scheme and applicants should apply 
directly to the college – check out their website for more info.

Students wishing to apply to part-time degrees should apply directly to their chosen 
institutions. See the “Studying Part Time degrees” section for further details.

Key Dates
Listed below are key dates for communication with UCAS for applicants applying to full-time 
degrees. When you complete your part of the UCAS application your tutor still has their part to 
complete before it can be sent to UCAS so remember to factor this into your plans.  

Further details available at: 
www.ucas.com/ucas/undergraduate/apply-and-track/track-your-application
 

May UCAS Apply for 2018 available

6 Sept 2017 Applications can be submitted to UCAS

15 Oct 2017 6pm Deadline for receipt of most courses in medicine, dentistry, and veterinary 
medicine/science and for all courses at the universities of Oxford and 
Cambridge

15 Jan 2018 6pm Deadline for applications for the majority of degrees except those with a 15 
October deadline, and art and design courses with a 24 March deadline

25 Feb 2018 UCAS Extra opens – applicants who have used all five choices and are not 
holding any offers may be able to add another choice

24 Mar 2018 6pm Applications for some art and design courses should arrive at UCAS on this 
date (others have a 15 January deadline – check course details to confirm the 
correct deadline)

30 Jun 2018 6pm Applications received by this deadline will be forwarded by UCAS to 
universities and colleges. After this time, applications are automatically 
entered into Clearing

4 Jul 2018 Last date to add an Extra choice through UCAS Track

17 Aug 2018 A Level results and Clearing Vacancies are published

20 Sept 2018 The Clearing Vacancy search closes; you can still add Clearing choices in 
Track (until 23rd Oct) but contact unis/colleges to discuss vacancies first
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Application Fee:  

• If you apply to more than one course, 
university or college, the cost is £24. 

• If you only apply to one course at one 
university or college, you pay £13.

The fee should be paid by credit or debit card 
online. You pay when you have completed 
your application and are in the process of 
sending it to your referee. You can only 
complete one application in each UCAS cycle.  

Registration

How to use UCAS Apply

Registering is the first step and it will generate your username and password, which 
you will need every time you log in to your application. Keep your login details safe 
and secure.

Make a note of your details here: 

Username

__________________________________

Password

__________________________________

Personal ID no:

__________________________________

UCAS Apply is an online application system that allows you to apply for up to five 
full-time undergraduate courses at universities and colleges in the UK.  You can 
complete your application anywhere that has internet access. The system allows you 
to leave a section partially completed, so you can return to it later.

1. Go to www.ucas.com and click on 
Apply

2. Click on register/login to Apply 2018

3. Follow the online instructions to register

4. Write down your username and 
password 

5. Click log in now. At “how are you 
applying” choose through my school /
college.  Enter your campus college 
buzzword EXACTLY as shown below:

 

Castlereagh Campus enter 
Castlereagh18 

Millfield Campus enter  
Millfield18 
Titanic Quarter Campus enter  
Titanic18

6. Select your course co-ordinator from the 
drop-down list. 

7. Make a note of your Personal ID as you’ll 
need this if you call UCAS Customer 
Services.

You are now ready to start completing the 
application. The following sections must be 
completed:

 

Watch the ‘How To’ video 
at the start of each section.

• Registration

• Personal Details

• Additional 
Information

• Choices

• Education

• Employment

• Statement

• Declaration

• Pay and Send

Next Steps 2017-18 
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Personal Statement

You will probably take the most time over the personal statement section and you should be 
prepared to do a number of drafts and get feedback from your personal tutor or Careers Adviser. 
You have 4,000 characters or 47 lines to explain why you are interested in studying at university, 
what it is about the degree(s) that most attracts you, why you are a suitable candidate and what 
relevant experiences you have. For some high demand courses, your personal statement will be a 
core part of the selection process.

 
Top tips:

• Don’t start with “I have always wanted to 
be…..” – it’s overused and impersonal. 
Instead, describe the experience(s) that 
first made you think about a career in 
nursing or computing etc or when you 
knew for sure that you wanted to study 
history at university.

• Your academic experiences are a large part 
of what makes you a suitable candidate 
so remember to write about your current 
course -  what aspects have you found 
most interesting and why? What skills 
have you developed that you will use in 
university e.g. critical thinking, independent 
research, essay writing, presentation skills. 
Don’t forget any technical skills you have 
learnt.

• Don’t be tempted to copy from the internet 
– UCAS uses anti-plagarism software.

• Type up your statement in MS Word and 
copy and paste it into UCAS Apply when 
you have completed your final draft.

• Check and double-check your spelling and 
grammar and ask someone you trust to 
proofread it.

Further help and advice:
Check out these sites for more help on 
personal statements:

• http://ucasonline.blogspot.co.uk/2012/09/
personal-statements-universities-tell.html

• https://university.which.co.uk/advice/
personal-statements

• www.youtube.com – search “UCAS 
personal statement” for some useful 
videos

Note that for some high demand degrees 
(e.g. nursing and social work degrees) your 
personal statement will form a large part 
of the selection process to enable you to 
progress to interview stage 

Paying for your application
Once you have marked all sections as 
complete you will pay the application fee by 
credit or debit card and electronically send 
your application to your referee. You will not 
be able to make any further changes at this 
point. 

Your tutor will check your application and, 
if there are any changes to be made, will 
electronically return the application to you. 
If everything is in order your referee will 
add a reference and predicted grade(s) and 
electronically forward your application to 
UCAS, usually before the Christmas holidays. 

UCAS have designed an online tool to 
help you generate a first draft:  
www.ucas.com/personalstatement. 

To request a review of your draft personal 
statement by a Careers Adviser,  email 
careers@belfastmet.ac.uk
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UCAS will contact you when each university 
makes a decision about your application.  
This will be by email or post. You can also 
check the progress on Track.  The following 
decisions can be made: 

• Invitation – You may be asked to attend 
an interview or audition, or to provide 
a portfolio of work, an essay or other 
piece of work. You reply to this via Track 
selecting either accept, decline or request 
alternative date/time (To change the date 
you should contact the university not 
UCAS).

• Conditional Offer – The university will 
offer you a place if you meet the required 
conditions. 

• Unconditional Offer – You have met entry 
conditions and the university is happy to 
accept you.

• Unsuccessful Application – The 
university has decided not to offer you a 
place.

Once you have received decisions from all 
your choices, you need to decide which 
one(s) you want to accept. You can accept 
two offers – a “firm” and an “insurance” - and 
will decline any others. The date you must 
apply by is shown in Track.

• Firm acceptance  
This is your first choice out of all the 
offers you’ve received.  If you accept an 
unconditional offer you are agreeing 
that you will attend the course at that 
university, so you must decline any other 
offers.  If you accept a conditional offer 
you are agreeing to attend the course at 
that university if you meet the conditions 
of the offer.

• Insurance acceptance  
If your firm acceptance is a conditional 
offer you can accept another offer as an 
insurance choice.  This can be conditional 
or unconditional and acts as a back-up, 
so if you do not meet the conditions of 
your firm choice but meet the conditions 
of your insurance, you will be committed 
to the insurance choice.  Usually the 
entry requirements for this choice are 
lower than the firm choice. They can 
be higher or the same as your firm 
choice but be aware that if you are 
not accepted by your firm choice, it 
is unlikely you will be accepted for an 
insurance choice that requests higher 
grades.

• Decline  
Once you have decided which offer to 
accept firmly and which (if any) to accept 
as an insurance, you must decline all 
other offers. If you do not want to accept 
any of the offers and decline all, you 
will be eligible to use Extra or Clearing, 
depending upon your circumstances.

Full details of how and when to reply can be 
found at:
www.ucas.com/how-it-all-works/
undergraduate/tracking-your-application/
replying-your-offers

Things to remember before replying:

• Make sure the course and university are 
right for you.

• Try to visit the universities before you 
make your decision.

• Once you accept offers, including an 
insurance offer, you are committed to 
those courses.

After the application arrives at UCAS

Replying to your offers

Please ensure you reply to your offers by 

the appropriate deadline.

Next Steps 2017-18 
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Titanic Quarter Campus:
Student Union Area, Level 1, Room 

43 

9:30am - 12:00 noon 

1:00pm - 4:00pm

 
Millfield Campus 
Check with Campus Reception on 

arrival 

9:30am - 12:00 noon 

1:00pm - 4:00pm

Castlereagh Campus Service 
Student Support Hub: Building 5 

Fridays only -  9:30am - 12:00 noon   

1:00pm - 4:00pm

Contact 
Email: studentsunion@

belfastmet.ac.uk

Tel: 028 9026 5099

      

All is not lost if you are not offered a place at any of your five choices. You can use UCAS 
Extra to apply to other universities and colleges that still have vacancies. You can only 
apply to one choice at a time so you will need to get in touch with each university you are 
interested in to see if they will consider you. Find out more at www.ucas.com/how-it-all-
works/undergraduate/tracking-your-application/adding-extra-choices. Extra is 
available from 25th February to 4th July.

Running from 4th July to September, UCAS Clearing is another way to find a place if you 
have no offers or if you have applied late. Courses with vacancies will be listed on www.
ucas.com and updated daily.  If you become eligible for clearing UCAS will let you know. 
Further information is available at: www.ucas.com/how-it-all-works/undergraduate/
results/if-you-have-no-offers

If you are 
holding no offers

13

Next Steps 2017-18Next Steps 2017-18



Next Steps 2017-18 

14

Higher Education in Ireland is provided mainly 
by seven Universities, 14 regional Institutes of 
Technology and seven Colleges of Education.  
Institutes of Technology offer higher education 
courses, degrees and post-graduate level 
studies which tend to be primarily vocational 
in nature. 

In addition, a number of other third level 
institutions provide specialist education in 
such fields as Art and Design, Medicine, 
Business Studies, Rural Development, 
Theology, Music and Law. Check out this 
site for a full list of institutions: www.
education.ie/en/Learners/Information/
Providers-of-Higher-Education/List.html

Applications for entry to undergraduate 
courses within these Higher Education 
Institutions (HEI’s), are processed by the 
Central Applications Office (CAO). The CAO 
process is very different to the UCAS process 
and we would advise you to take great care 
in filling out your form.  To get you started, 
we have broken down the process into four 
steps:

1) Choosing the right course for uou
Just like in the UK, the Bachelor’s degrees 
offered by universities in the Republic of 
Ireland come with “honours” and are listed 
in the RoI as Level 8 qualifications. Institutes 
of Technology offer these Level 8 Honours 
degrees as well as offering Ordinary Bachelor 
degrees (Level 7) and Higher Certificates 
(Level 6).  Length of study and entry 
requirements can vary so make sure you do 
your research carefully. 

There are lots of ways to find out information 
on RoI courses:

• Download the CAO Handbook from 
www.cao.ie . This provides full listings of 
all courses available at all HE institutions. It 
also provides vital information on the CAO 
process and how to apply. 

• Check out course search on www.cao.ie. 
You can search by institution or course 
name, which brings you directly to the 
institution’s website or course web page to 
find details about the course, the university 
offering the course, start dates, entry 
requirements and selection criteria. 

• Attend Belfast Met’s Republic of Ireland 
Higher Education Fair, Monday 27th 

November 2017, Titanic Quarter Campus. 
This is your opportunity to talk to university 
and college staff face-to-face and ask any 
questions about the courses you are 
interested in. 

• Attend university or college open days 
and get a feel for what it’s actually like to 
be a student there.

• Check out the RoI prospectuses from 
your campus Careers Resource Centre 
or request a prospectus directly from the 
universities or colleges you are interested in.

2) Meeting entry requirements  
It is very important to check the entry 
requirements for the courses you are 
interested in, visiting the institution’s website 
and contacting the relevant admissions team 
by email if necessary. 

A Level Applicants 
A Level qualifications are widely recognised in 
the Republic and you can find out the 
admissions points system for A Levels by 
visiting www.cao.ie and clicking on Student 
Resources – Applicant Scoring. It is worth 
noting, however, that Applied or Vocational A 
Levels are rarely accepted by RoI universities 
and, in addition, you may not be eligible if you 
have not completed GCSEs, AS and A2 level 
in consecutive years and have cashed in all A 
Levels in the same session. The Institutes of 
Technology may be more flexible in their entry 
criteria and admission requirements. It is 
advisable to contact the institutions directly 
for guidance on your own particular 
circumstances.  

Applying to Universities & Colleges  
in the Republic Of Ireland
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BTEC Applicants 
Although universities in the Republic of Ireland 
do not accept BTEC Level 3 qualifications, 
Institutes of Technology do, although they 
rarely provide guidance online regarding the 
grades required. It is important, therefore, to 
contact the admissions team of the institution 
directly to clarify their requirements.  
 

Access Applicants 
Mature applicants, such as those completing 
Access diplomas, who are 23 years old on or 
before the 1st January in the year of entry 
may be considered by both universities and 
Institutes of Technology under the CAO 
mature applicant route. Most institutions will 
require applicants who wished to be assessed 
on mature grounds to have applied to CAO by 
1st Feb. It is important to read specific 
guidance on this application route by visiting  
www.cao.ie/mature 
 

Applying Through CAO 
You must apply for courses either online at 
www.cao.ie or by completing and returning a 
paper application form to CAO. It is important 
that you read the CAO handbook (available 
on the website) before submitting your 
application.  
 

Course Choices 
There are two course choice lists on the CAO 
application and applicants may make up to 10 
course choices on each list:

• 10 choices may be made on the Level 8 
list (Honours degree level)

• 10 choices may be made on the Level 
7/6 list (Below honours degree level)

Important: You need to rank your courses in 
order of preference. This is different to a 
UCAS application, in which courses are not 
listed in any particular order.

If you need help with any aspect of the CAO 
process, email careers@belfastmet.ac.uk for 
an appointment with a Careers Advisor

Unlike the UCAS process, you can change your course choices.  The CAO online ‘Change 
of Mind’ facility opens in early May and closes on 1st July at 5.15pm. You can use the 
online facility as many times as you like to add, remove or re-order your courses for no extra 
charge until the 1st July at 5.15pm. 

This will allow you the time and opportunity to really know if the courses you have listed 
are really the courses you want to study. You should make sure to attend open days, talk to 
lecturers, other students, friends and family as it’s much easier when you get it right the first 
time around.

3) Changing your mind

Key Dates 
CAO applications opens 4th November 2017.

• 20 January 2018 (5.15pm) – apply by this 
date to avail of discounted fee of €25.

• 1 February 2018 (5.15pm) – normal 
closing date for applications, €40

• 1 May 2018 (5.15pm) - late application 
deadline, €50
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4) Offers 
Unlike the UCAS system in which universities 
make offers based on your predicted grades, 
institutions in the Republic usually only issue 
offers once they have received your actual  

 
results. For NI applicants with A level results 
this means decisions on applications are not 
normally taken until mid-August at the earliest. 

 

Round Category of Applicant 

Round A 
(early July) 

Deferred applicants; mature applicants; mature nursing/midwifery 
applicants; some graduate entry pathways; applicants who may be 
required to make visa arrangements; applicants who have completed 
an Access course. 

Round Zero 
(early August) 

Graduate entry medicine applicants; additional mature, deferred and 
Access applicants; and applicants presenting QQI FET/FETAC for 
consideration for entry to courses with a quota for QQI FET/FETAC 
applicants.

Round One 
(mid-August) 

All applicants applying on the basis of school leaving examination 
results, regardless of year completed. 

Round Two and 
subsequent offers 
(late-August to  
mid-October) 

Offers are issued until the offer season closes, or until all of the 
places have been filled.

The table below shows the four main rounds of offers: 

All offers of places will be sent by post from the CAO together with the necessary 
instructions as to how to proceed. In addition, offers will be presented online at the 
CAO website http://www.cao.ie and you may record your acceptance online.

Offers will be issued independently in respect of Level 8 and Level 7/Level 6 courses, 
so that some applicants may receive two offers of places simultaneously. If you 
receive more than one offer (i.e. A level 8 course and/or level 7/6 course) you may 
have only one current acceptance in the entire CAO system.

Acceptance
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Studying full-time for three or four years is not 
the only way to get a degree. Universities 
often offer part-time, flexible undergraduate 
programmes which allow you to fit study 
around your other commitments. Often it can 
be a cheaper option too.

It normally takes anywhere between 4 – 6 
years to gain a degree through part-time 
study, depending on your motivation and time 
available. Most universities have entry 
requirements for these degrees but will also 
take relevant training and experience into 
account when considering your application. 

Applications for part-time degrees are 
submitted directly to your chosen 
institution(s), rather than through UCAS.  
The Open University offers part-time, flexible 
degrees with no entry requirements. Learning 
is completed entirely online. You can find out 

the details of all the programmes open to 
Northern Ireland based students here:  
www.open.ac.uk/northern-ireland  

Ulster University offers part-time degrees in 
which teaching is delivered on campus or 
entirely online or a combination of both:  
www.ulster.ac.uk/ulster-life/study-at-
ulster/part-time. Ulster University have an 
online portal for applications to part-time 
study. 

Queen’s University will also consider 
applications for part-time study. You will be 
expected to follow the same timetable as 
full-time students but will just undertake less 
modules in any given year. You should contact 
the admissions team for full details of how to 
apply: admissions@qub.ac.uk or  
tel: 028 9097 3838 
  

Studying Part-time Degrees

Higher Education Fees & Funding
Going to university or college is an important 
investment in your future. You will need to 
consider tuition fees, accommodation and 
living costs. Finding out how much it will 
all cost and what funding is available is an 
important part of your research.

Tuition Fees  
Tuition fees for NI students studying full-time 
undergraduate degrees are currently: 

• If studying in Northern Ireland:  
£4,030* per year. 

• If studying in England, Scotland and 
Wales: Up to £9,250* per year 

• If studying in Republic of Ireland:  
3,000* per year

Tuition fee costs for full-time foundation 
degree and HND courses are in the order of 
£2,685* or more per year.

*Fees correct at time of print. Fees are 
reviewed annually and increases should be 
expected for 2018 entry.

Tuition fees for part-time undergraduate 
degrees and other part-time HE qualifications, 
such as Higher National Certificates, will vary 
depending on the institution and the course 
intensity. Check out university or college 
websites for a list of their current fees.

Accommodation  
University websites have information about the 
range and costs of accommodation options 
such as halls of residence, purpose built 
student housing and private rentals. You can 
also contact the university accommodation 
office directly for more guidance. Check out 
www.ucas.com/ucas/undergraduate/
finance-and-support/undergraduate-
accommodation and https://www.
housingadviceni.org.uk/housing-options-ni/
student-housing for more information on the 
options available.
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Funding  
Full-time study 
Regardless of what higher education 
course you are interested in you need to 
apply for financial support through www.
studentfinanceni.co.uk. Applications for 
funding for full-time study usually open 
around Easter and you don’t have to wait 
until you receive an offer of a place from 
your university or college. You can apply 
for a tuition fee loan, maintenance loan and 
maintenance grant. 

All eligible full-time higher education students 
entering higher education can get a student 
loan to cover the full cost of their tuition fees. 
It is paid directly to your university or college 
by Student Finance NI. 

The maintenance loan is to cover 
accommodation and living costs. The exact 
amount you can borrow will depend on 
several factors, including your household 
income, where you live while you’re studying 
and whether you’re in the final year of your 
course. It’s also affected by any help you 
get through the maintenance grant. Student 
Finance NI will usually pay the money into 
your bank account in three instalments - one 
at the start of each term.

 
Part-time study 
A part-time student, who is studying at least 
25% of an equivalent full-time course, can 
apply for a tuition fee loan to the current 
maximum amount of £3,022.50.  You may also 
be eligible for a tuition fee grant and course 
grant (£265 for books), with the amount 
available to you depending on the course 
intensity (50%) and your household income. A 
maintenance loan is not available to part-time 
students.

Additional Financial Support 
You may also be entitled to extra financial 
support from your university or college. This 
could be a bursary or a scholarship if you 
meet certain conditions set by your university 
or college e.g. Liverpool John Moore Sport 
scholarship. 

Queen’s University Belfast also offer the 
Pathways programme to eligible applicants 
www.qub.ac.uk/directorates/sgc/wpu/
PathwayOpportunityProgramme/

Some charities and educational trusts also 
offer grants and awards. For more information 
check out: www.nidirect.gov.uk/articles/
bursaries-scholarships-and-awards

JP McManus All Ireland Scholarship Scheme 
This scheme provides financial support 
of £5,500 per academic year to the top-
performing students from low-income 
households, intending to do an undergraduate 
course in the UK or Republic of Ireland. Six 
scholarships are available to the top Level 
3 Extended Diploma students from further 
education colleges: www.nidirect.gov.uk/
articles/all-ireland-scholarships

Sources of further information 
Check out the following sites for more 
information:

• www.nidirect.gov.uk/articles/student-loans 

• www.studentfinanceni.co.uk  
Student support helpline: 0300 100 0077

• Belfast Met Student Finance Officers are 
also available to provide broad information 
on Higher Education funding sources. 
Email: studentfinance@belfastmet.ac.uk 
or tel: 028 9026 5172.

Please Note: Special arrangements are in 
place for students applying for the following 
degrees in NI: social work, nursing, 
midwifery and Allied Health Professional 
degrees e.g. physiotherapy. Contact 
Student Finance NI for more info. 
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Alternatives To University
Higher Education at a Further Education 
College
The majority of full-time Higher Education 
courses at FE colleges in Northern Ireland are 
Level 5 foundation degrees or Higher National 
Diplomas (HNDs). These courses are usually 
two years in length and are well recognised 
by employers across the UK. These courses 
also have lower entry requirements than 
undergraduate degrees so they can also work 
as good back-up options to any university 
applications you may make. 

Applications to HNDs and foundation degrees 
in Northern Ireland are usually direct to the 
relevant college so you will be able to apply 
online at the earliest from February 2017 
onwards and it is always best to submit 
an early application. A small number of 
foundation degrees in NI may require a UCAS 
application. Belfast Met, for example, requires 
you to submit a UCAS application to be 
considered for the following:

• Foundation degree in Early Childhood 
Studies

• Foundation degree in Health, Physical 
Activity and Sport 

• Foundation degree in Mechanical 
Engineering 

• Foundation degree in Biological Sciences

It is also important to carefully check the entry 
requirements on college websites, including 
any GCSE requirements since the Essential 
Skills Level 2 numeracy qualification is not 
always considered an acceptable alternative. 

After achieving a foundation degree or HND 
you can “top-up” these qualifications to a full 
degree if you wish, since most universities will 
allow you to enter year two or even final year 
of a related university degree.

All FE colleges in Northern Ireland also offer 
part time Level 4 Higher National Certificates 
(HNCs), usually delivered across two years and 
with lower entry requirements than a HND or 
foundation degree. You apply directly to the 
relevant college from February 2018 onwards.

Higher Level Apprenticeship
A Higher Level Apprenticeship (HLA) is a great 
alternative to university. By taking up this 
type of apprenticeship you can become an 
employee of a local company, gain a salary 
and get a head start on your chosen career. 
Since your company also covers the cost of 
any training, you will also be able to gain a 
higher level qualification, such as a Higher 
National Diploma or foundation degree, 
without hefty tuition fees and running up 
student debt. 

All the Further Education colleges in Northern 
Ireland offer the off-the-job training element 
of Higher Level Apprenticeships, with the 
most popular areas in accountancy, financial 
services, digital marketing and computing. 

To see a full list of what’s currently on offer in 
NI, go to www.nidirect.gov.uk/articles/higher-
level-apprenticeships    

To start a HLA you will need to be employed 
or about to take up paid employment with a 
company in Northern Ireland. You will also 
need to have achieved Level 3 qualifications, 
such as a BTEC or A levels, and may need to 
have gained certain GCSE grades. 

The first step is often to apply for one of 
the apprenticeships through your chosen 
college who will forward your application to 
local employers managing the recruitment 
process. Contact colleges in the first term 
of your final year to find out all the details of 
any apprenticeships you may be interested 
in and make sure you know the key dates of 
the employer’s application and recruitment 
process. 
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College Leaver Programmes 
Financial services companies PWC, Deloitte 
and EY offer school and college leaver 
programmes which operate in a similar way to 
higher level apprenticeships. If you are 
interested in a career in business with a large 
multinational company they are worth 
checking out. You can apply for these 
programmes all year round and they accept A 
levels or equivalent qualifications like BTEC. 
For more info, go to www.pwc.com/uk/
joinNI, www.deloitte.com/uk/brightstart  
and www.ey.com/uk/en/careers/students/
schools-opportunities 

Getting Into Employment 
Remember that applying for a Higher Level 
Apprenticeship or a college leaver programme 
is the same as applying for any paid 
employment. You will need to research the 
position and the company thoroughly, you will 
need to complete a good application that will 
stand out and you also need to perform well at 
interview. 

The college Careers and Employability Service 
can give you advice on how to present 
yourself best to an employer and we are 
happy to review draft CVs and application 
forms. We also offer job search advice and 
interview practice. Just contact us to make an 
appointment to speak with a Careers Adviser. 

 

Self-employment 
Many people consider self-employment at 
some stage in their lives. Being your own 
boss, enjoying the financial rewards and job 
satisfaction sounds very appealing. But it’s a 
big leap, so it’s important to think carefully 
first and get as much advice and help as you 
can.

For further information and advice on 
becoming self-employed, check out:

Invest NI: 
www.investni.com/start-a-business/support-
to-start-a-business.html

Enterprise NI: 
www.enterpriseni.com

NI Business Info: 
www.nibusinessinfo.co.uk/content/how-start-
business-northern-ireland

Prince’s Trust: 
www.princes-trust.org.uk/help-for-young-
people/support-starting-business

Shell Livewire: 
www.shell-livewire.org

Don’t forget to check out the Careers and 
Employability Service Blackboard page for 
job search advice and sample CVs.
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Help From Your Careers and Employability Service

Figuring out your next step may seem like 
a challenging process but help and support 
is at hand from the college Careers and 
Employability Service.

Careers Advice and Guidance 

1:1 careers guidance with your campus 
Careers Adviser will enable you to explore 
your options and help facilitate effective 
decision-making on your higher education 
choices. To book an appointment email: 
careers@belfastmet.ac.uk 

Drop-in Service is available every Monday at 
Titanic Quarter Campus (Level 2, Room 60) 
and every Wednesday at Millfield Campus 
(Building 1, Level 2, Student Hub) 

E-guidance is available at: 
careers@belfastmet.ac.uk  

Information on UCAS, CAO and 
Alternatives to University 

Careers Resource Centres on each of the 
main Campuses hold Higher Education guides 
and university prospectuses.

Online tools on how to prepare your 
university applications and Higher Education 
funding are accessible via the Careers and 
Employability Service site on Blackboard. 

Higher Education workshops 
The Careers and Employability Service can 
deliver workshops to classes applying or 
thinking of applying to university including 
‘Preparing for Higher Education’, 
‘Understanding the UCAS Process’ and 
‘Personal Statement: Where do I start?’. 
Ask your tutor for more details.

Social Media 
Follow us on social media to make sure you 
don’t miss out on any of our fairs, workshops, 
events, talks or job vacancies.

Belfast Met Careers Service

@Careersbmet
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Month Event Location(s) What’s On Offer

Week 
commencing
Monday 9th 
October 

University Talks Titanic Quarter 
Conference 
Centre

Millfield   
Lecture Theatre

Presentations by QUB and UU on 
select courses offering you the 
chance to find out what you might 
expect from degree courses in certain 
subject areas, and equally important, 
what selectors will be looking for from 
applicants

Tues 17th 
October 

HE Fair Titanic Quarter
Central Hall

Meet university representatives 
from NI and GB offering advice and 
information to students applying in 
2017 or thinking of applying in 2018

Tues 24th 
October 

HE Fair for Creative 
Arts students 

Millfield 
Building 2, 
Level 4, 
Rm 4/5/6

Talk to select universities about 
Multimedia, Film & TV, Music and Art 
& Design degrees

Tues 14th 
November

HE Fair for Sports 
and Leisure

Millfield
Lecture Theatre

Talk to select universities about 
courses available in sports, leisure 
and related subjects

Tues 27th  
November

Republic of Ireland 
HE Fair

Titanic Quarter
Central Hall

Meet representatives from RoI 
universities and Colleges offering 
advice on courses, student finance 
and applying

February Gear Up for Higher 
Education

Millfield, 
Titanic Quarter 
Campuses

HE Preparation Programme for 
students applying through UCAS in 
2017 to help you make informed and 
realistic choices about your Higher 
Education options

Tues 27th  
February

Higher Education 
Forum

Titanic Quarter
Central Hall 
12pm - 2pm 

For students applying in 2018 to meet 
university representatives and find out 
more about their institutions and entry 
criteria

Wed 28th Feb 
& Thurs 1st 
March

UCAS Fair Offsite event – 
Eikon Complex, 
Sprucefield

Meet university representatives for 
2018 applications

Higher Education Events



Useful Contacts

Belfast Met Careers and Employability Service 
Tel: 028 9026 5066
Email: careers@belfastmet.ac.uk 

Belfast Met Student Finance 
Tel: 028 9026 5172
Email: studentfinance@belfastmet.ac.uk 

Student Finance NI  
Tel: 0300 100 0077
Email: www.studentfinanceni.co.uk

UCAS Customer Service  
Tel: 0371 468 0468
Email: www.ucas.com

CAO Customer Service  
Tel: 00 353 9150 9800
Email: www.cao.ie
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Careers and Employability Service
Email: careers@belfastmet.ac.uk

Tel: 028 9026 5066

The information contained within this booklet is accurate as of September 2017. 

Requests for the provision of all or part of this document in alternative formats 
(Braille, Daisy, large print, audio, digital or alternative languages) will be 

considered. To submit a request, please contact email:  
corpcommsmarket@ belfastmet.ac.uk.


