
Guidelines for the Award of 
Scholarships 2017/18  

Belfast Metropolitan College Charitable Trust 

Belfast Metropolitan College Charitable Trust is a registered charity 
established in October 2006 with a Board of Trustees.  

The Trust is rightly proud of its Scholarship Scheme. Thanks to the funding that 
it has made available since 2006, over 140 Belfast Met students have 
benefited from potentially life changing experiences which have increased 
their employability and encouraged their personal development.    

As a registered student at Belfast Met you have an amazing opportunity to 
excel in your chosen career through the Belfast Met Trust Scholarship scheme. 

The Scholarship Scheme is designed to give Belfast Met students the 
opportunity to gain life changing industry training, work experience and 
knowledge in your chosen subject of study. Whatever your talent the Trust is 
here to support you by providing an opportunity to access an award between 
£500 and £1,500. 

Here’s some examples of previous successful student opportunities funded by 
the Belfast Met Trust ; 

 £500 towards the cost of attending a week’s work experience at a 2 
star Michelin restaurant at Gleneagles Hotel in Scotland

 £500 to attend a two week course on Prosthetic & SFX Makeup in 
Media City Salford;

 £1,000 towards the cost of Travelling to Fiji to participate in a Marine 
Conservation Program;

 Costs towards a 4 day Costume and Set Design Course in Wimbledon 
College, London; and

 £500 from the Trust to travel to Italy to explore the culture and gain 
inspiration for a Design Project. 

It’s your call to  “get sorted” and make an application to the TRUST!
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Guidance Notes 
Applications are invited from eligible students for a Belfast Met Trust Scholarship Award. Details 
regarding criteria and the process to be followed are set out below. Please note that the minimum 
value of this type of award is £500 and the maximum value £1500.  This type of award is shortfall 
funding in nature i.e. successful students will normally be expected to contribute something 
towards the cost of their project.      

Scholarships may be awarded to eligible students for relevant business/industry experience or a 
specialist education or training course. The Trust is not prescriptive about the nature of the project 
provided it meets the published criteria.  

The timing of the placement should normally be within the period the student is with the College. 
However, the Trustees will look sympathetically at short term projects where a  start date is 
immediately after the completion of a student’s studies with the Belfast Met. Projects based 
outside the UK and ROI are particularly encouraged. 

Applications should normally be made in relation to a project to be pursued by one individual 
student; applications from two students travelling together on a similar project will be considered 
where the panel feels that both will benefit from the project to the same extent that one person 
would benefit on their own.  

Please note that as the College budget separately provides funding for educational visits/field trips, 
the Trust does not accept any applications from individuals who are clearly part of a larger group 
whether or not supervised by a member of the College teaching staff.         

Scholarship awards are available for all travel related costs, based on: 

 The cost of the cheapest fare from the college campus to the place visited.
 A daily amount as contribution towards accommodation costs, local transport and food.

 Related conference workshop costs.
All applications must be made on the appropriate form.  

For further information regarding the Trust Scholarship Scheme and an application form 
please visit: 

www.belfastmet.ac.uk/charitabletrust 

Go to the end of the document for details of how to submit your application form. 

http://www.belfastmet.ac.uk/siteFiles/resources/docs/public-documents/Scholarshipapplicationform1617.doc
http://www.belfastmet.ac.uk/siteFiles/resources/docs/public-documents/Scholarshipapplicationform1617.doc
http://www.belfastmet.ac.uk/charitabletrust


3 | Page 

Essential Criteria 

Applicants must: 

 Be a registered student of Belfast Met College.
 Have met all assessment and financial responsibilities relating to their course.
 Be at least 16 years old by the date of the proposed activity (students aged under 18 years

who will undertake foreign travel will be required to demonstrate that they have developed
contingency plans in the event of foreseeable difficulties).

 Be an EU citizen and /or hold legal residency status.
 Obtain a written endorsement from their course tutor for their proposed activity.
 Sign an agreement with the Trust relating to Scholarship (in the event of receiving an offer).

Checks will be made to ensure that the above eligibility criteria are met. 

Shortlisting of students 

The overarching selection criteria for a Scholarship is to support students who can initiate, plan and 
undertake a life changing experience that will advance their career. In particular, the panel will take 
the following sub criteria into account when shortlisting: 

 Criteria: The application 

 All sections of the application form are completed and well presented.
 Clear evidence of a good application and attitude to course of study e.g. course grades.
 Clear links  between the proposed activity and the student’s course of study.
 Clear links  between the proposed activity and the likely enhancement of the student’s 

employability e.g. development of new skill, knowledge or cultural experience.

 Clear estimates of full costs should be provided; student should also indicate whether they 
are in a position to contribute to the overall costs and if so the amount. Please note that if 
any statutory sources of funding are available then these must be exhausted first. In the 
event that the Trust decides to provide funding, it must be the only or dominant sponsor.

 Clear evidence of innovation e.g. willingness to experience a new culture or way of working.
 Clear evidence of  affordability e.g how realistic the proposed activity is going to be.
 Tutor’s statement must fully support the student’s proposed activity. 

Interviewing students 

Students shortlisted for the award will be informally interviewed by a Panel appointed by the 
Trust. The Panel will ask questions to further explore the links between the student’s proposed 
activity and what he or she can bring in terms of skills, knowledge and experience; how it can 
enhance the student’s future employability prospects and the total costs of the proposed activity. 
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Notification of outcome and feedback  
Written notification of the outcome of the award application process will provided to successful and 
unsuccessful applicants for a Scholarship by e-mail as soon as possible following the interviews. 

Payments to students  
The Trust may at its discretion contribute towards essential costs such as course fees, 
accommodation, insurance, transport and childcare; limited at all times by resource availability. 

Payments are normally made in the form of reimbursement of expenditure already incurred e.g. fee 
invoices, flights, insurance etc. However, where this presents a difficulty, contact should be made 
with the Secretary to discuss a possible cash advance. This will require the completion of a form 
setting out the student's responsibilities.    

Payments will normally be made directly to students unless agreed with a representative of the 
Finance Department.   

Evaluation of Student Experience  
Students must complete the online evaluation report of student experience within one month of 
completing their proposed activity as this is part of the contract between the Trust and the student. 
These will be subject to review by the Trust. 

Students are encouraged to submit photographs highlighting relevant features of their project; such 
materials may be used by the Trust to promote and publicise its work including the Scholarship 
Scheme.    

Annual Awards Ceremony  
This event is normally held in May or June each year.  All students who are awarded a Scholarship 
during the academic year (whether or not the activity has been completed) will receive an invitation 
and must attend.  This is also a requirement of the contract between the Trust and the student. 
Family members are also welcome to attend. The Awards ceremony is an ideal opportunity for both 
the Trust and the Scholarship winners to celebrate their success. The event will be publicised using a 
variety of media.   

Completed applications forms should be sent to: 

John McAndrew
Belfast Metropolitan College 
Belfast Metropolitan College Charitable Trust. 
Titanic Quarter Building 
Level 2 Room 11  
7 Queens Road  
Belfast  
BT3 9FQ 
 
Email:  jmcandrew@belfastmet.ac.uk 

Please note that late applications will not be processed. 




