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FREEDOM OF INFORMATION ACT 2000                 Form FOI/EIR                                                          
REQUEST FOR INFORMATION

Please complete, sign and return this form ONLY if you are requesting information under the Freedom of Information Act 2000

Name: ____________________________________________________________ Prof/Dr/Mr/Mrs/Miss/Ms 

                                                                                                                                                      Please Circle

Address:  _______________________________________________________________________________

________________________________________________________ Post Code: _____________________

Home Tel No: _______________ Work Tel No: _______________ Mobile Tel No: ___________________

Email Address: __________________________________________________________________________

Company Name and Address (if applicable):  __________________________________________________

It may be necessary for the Freedom of Information team to contact the Requester to clarify the request and assist in identifying records

	Details of Information Requested (please give as much detail as possible including dates etc or any information which may assist

                                                                          us in identifying, retrieving and providing specific information within timescale)









      SUBMIT
Signed: ____________________________


                       Date: _______________________

Please return/submit to:

Data Protection Team, Corporate Development
Belfast Metropolitan College, Montgomery Road Campus,   
CC-G-1-009, Belfast, BT6 9JD
Email:  freedomofinformation@belfastmet.ac.uk
Alternatively, Requests can be made in writing to Data Protection Team at the above address, Tel: 028 9026 5455
FOR OFFICE USE ONLY

	Date request received


	Date request acknowledged
	Information available on Web/Hardcopy/Department/Filed/Computer/

Location/Other



	Request forwarded to
	Date request forwarded
	Department request forwarded to



	Date information 

required by FOI Officer
	Information Disclosed/Not

Disclosed/Disclosed in Part


	Reasons for Non-Disclosure/Disclosure in Part Only - Exemptions



	Date information

sent to Requester


	Person dispatching information
	If Access denied/date Requester informed/Reviewed/Appealed


Submit
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